
VIRTUS® Protecting Godôs Children for Adults 

Training

Registration Instructions



Note ï examples are used in this presentation for an individualôs 

location and description of what that individual does as an employee 

or volunteer.

Please do NOT use the choices in this tutorial for your input, unless 

those choices apply to you, too.

The last input will be your background check authorization.  Security 

encryptions will not allow the capture of input data if a hand-held 

browser is used (Ipad, tablet, phone) for registration.  You will be 

given other options for submitting the background check 

authorization from your local Safe Environment Coordinator.

Thank you!



Go to the website www.virtusonline.org, and click the ñFirst-Time 

Registrantò button

http://www.virtusonline.org/


Choose ñBegin the registration processò



Next, scroll to find the location ñSavannah, GA (Diocese)ò and select 

this location



Let us know if you have ever registered in the past.  You may already have a record 

established that has been made ñinactiveò but can be ñreactivated.ò In this instance, please exit 

the registration and contact jaltmeyer@diosav.org or Joan Altmeyer (912) 201-4074.

mailto:jaltmeyer@diosav.org


These instructions continue with a first-time registration.  

Itôs time to create a unique User ID and Password.



Please input your demographic information.  This information will be 

transferred to the background check site, so accuracy is required.



Next, for your location, please list the location that is requiring you to attend training.  

Please choose carefully, as many locations share the same name.  Make sure you have the 

correct city, and if there is both a church and a school, you have chosen the correct place.

Check off a role, then scroll down.  Note ï parent/family participants at schools should 

choose óVolunteer.ô



A number of other roles can be chosen ï please only check the roles for the 

location youôve listed.  At the bottom, please describe what you will be 

doing at that location and click ñContinueò



If you work or volunteer at another Diocese of Savannah location, please click óYesô to 

repeat the process; otherwise, óNoô for the next steps.  We do NOT need you to list the 

Church you are registered at/worship at UNLESS you actively volunteer there.



If you are a CATAPULT Learning Contractor, click óYes.ô  

Everyone else, click óNo.ô



If you will be paid full time/part time/stipened by the location you 

chose, please click óYes.ô Everyone else, click óNo.ô



The ñCode of Conductò is one of the requirements for Safe Environments in our 

Diocese.  Please click the .pdf Icon to open the ñCodeò to read, then check off 

the box and apply your electronic signature as indicated.



Click ñNoò in order to view a list of upcoming ñProtecting Godôs 

Children for Adultsò sessions and pre-register for a class.



Scroll through and choose the class option best for you.  Most sessions are held at the beginning 

of the school year, and February through April, so more classes may be added, but this is not 

guaranteed.



Now that you haven chosen a class, itôs time to input your 

background check authorization.  Choose the option in either the red 

or blue box.


